
• \\ 
.• 1 

l 
(--" .. 
\ 1.,-~f • 

I• i , 

. . . CHILDREN'S EDUC A TIO'.\" SOCIETY (Regd.)J 
...\.dmm15tratwe Office:lst Phase JP Nagar, Bengaluru- 560 078Q): 080-3041 0501- 502 

THE OXFORD COLLEGE OF ENGINEERING 
:-\~,g:w~ by tbt Go,t. ofKarnataka Affili,ted to \"isnsnrava Techno)oc,ical Uninnity Brla0 avi & 

' - p'sro,·ed br .. u.c.:r,r, ~ffl Delhi, .'\ccredit~ by XUC-.\ & NBA N,,; Delhi ud ~,sl by UGC t'ad,; Section 
.(t)) ommanahlli, Hosu.r Road, Bangalore -560065.~: OS0-30!19601/60?, Fui OS0-!573();51/ 30!196!9 E.-m1il: 

en;principal'a,thec,,.-.ford.~ Wtb1 ww'l\·.th~ord.~u 

TOCE/IQAC/SOP/2022-23/CS/04 Date: 12-08-2022 

GRIEVANCE REDRESSAL COMMITTEE 

The Grievance Redressal Cell was formed with the goal of resolving student grievances. 

Students may submit their grievances in writing to the Principal or electronically via the Grievance 

Form available on the College Website. The filled in grievances are forwarded to the Chair 

Person's e-mail id. The committee will meet once per quarter and as and when required to take 

appropriate measures/solutions to the grievances addressed to it. 

All students in our college have access to the Grievance Redressal Cell to voice their 

concerns. An effective grievance management mechanism improves stakeholder relationships and 

satisfaction. This cell's nature is highly confidential. 

Roles and Responsibilities: 

The Grievance Committee shall be responsible to ensure that grievances are dealt with effectively in 

accordance with the Grievance Procedures set out for the implementation of this Policy. In doing so, 

the Committee shall adhere to the following principles; 

• All the grievances of the students/staff which could not be settled in the routine process 

should be referred to this committee. 

• To ensure a fair, impartial and consistent mechanism for redressal of varied issues faced by 

the stakeholders. 

• To uphold the dignity of the Institute by promoting cordial Student-Student relationship, 

Student-teacher relationship. 

• To develop a responsive and accountable attitude among the stakeholders, thereby 

maintaining a harmonious atmosphere in the College campus. 

• To ensure that grievances are resolved promptly, objectively and with sensitivity and m 

complete confidentiality. _ 

• Maximum effort will be taken to resolve the grievance in the first two levels. 

• To ensure that the views of each grievant and respondent are respected and that any party to 

a grievance is neither discriminated against nor victimized. 

• If any grievance pertaining to women is encountered with, the same is dealt with sensitivity 

and confidentiality. 
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• Committee tries to settle the issues amicably in a time bound manner. 

• Introduces a reasonable and reliable solution for grievances of various issues received from 

stud en ts/parents. 

• Provide feedback what can, and cannot be done to resolve the grievance. 

• Take necessary follow-up action. 

STANDARD OPERATING PROCEDURES: 

LEVELS OF GRIEVANCE REDRESSAL: 

LEVEL 1 • : 
Student-> Mentor->HOD 

Student ->HOD 
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• Level 1 
The student may submit their grievance either to the mentor or to the concerned Head of 

Department. 

• Level 2: 
If the grievance of the applicant is not redressed within the expected time or in the expected 

manner, the applicant may report the matter to Principal. 

• Level 3: 

, 
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If the grievance of the applicant is not redressed further in the expected manner, 

the applicant may report the matter to Management. 

• Level 4: 

If the giievance of the applicant is not redressed within the expected time or in the 

expected manner, the applicant may report the matter to Apex Bodies. 

Procedure for filing the formal complaint/grievance: 

l. Any stakeholder may lodge a grievance. 

2. Grievances should be made to the Grievance Redressal Committee. 

3. Grievance may be m writing or lodged m college website portal 

http://theoxfordengg.org/grievance-portal.htm 

4. Upon receipt of a complaint by any member of GRC, the member should forward it to the 

committee chairperson. 

Process for addressing the Grievance: 
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l. Upon receipt of grievance, the Chairperson of the Committee will send a response to the grievant 

acknowledging the receipt of grievance immediately. 

2. At this stage, based on the nature of the grievance and severity of its possible impact, the 

Chairperson may take one of the two options to proceed on addressing the concerns while 

keeping the Chairman, GRC copied in all communication: 

a. Option 1 which can be exercised on matters that could be more routine operation: 

l) The Chairperson of the Committee may address the issue directly with the help of the 

concerned department. 

2) In this case, it is important that the complainant is apprised of the actions taken or the 

work-in-progress in a timely manner. 

3) Once the matter has been resolved, the Chairperson will send a final update to the 

grievant on the matter. 

b. Option 2 which can be exercised in matters of very serious concern, in consultation with 

the Chairman: 

I) The Chairperson may also call for a meeting of the GRC. The quorum for the meeting is 

5 (Five). 

2) The Committee, as required, may also call for a deposition by the complainant and the 

person/representatives from the department against which the complaint has been made. 

3) Final decision of the GRC has to be communicated _to the student/staff within 15 days of 

the receipt of the grievance. 

4) The Chairperson of the Committee will communicate the decisions to the concerned 

parties/departments via email and a copy of the case and decision will be sent to the 

management. 

3. The Chairperson will maintain an updated record of all grievances, actions taken and closure 

status. 

4. In case the grievance has been made against a member of the GRC, the concerned member will be 

barred from participating in any proceedings till the case has been closed. 

5. Aggrieved parties who are not satisfied with the decision of the committee, may appeal further to 

the management level for a reconsideration and review within 15 working days. 

6. Aggrieved parties who are not satisfied with the decision of the management, may appeal further 

to the apex bodies. 
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Procedure for filing the grievance in university: 

Complaint may also be lodged m the university grievance portal 

https://report. vtu.ac. in/grievance/ 

Documentation 

The information relating to the proceedings of grievances shall be treated as confidential and can 

be viewed only by the members of Grievance Redressal Committee, for the purpose of 

investigation. 

In order to monitor the redressal process from time to time, the Grievance Redressal Cell shall 

maintain a grievance register under the supervision of In-Charge of Grievance Redressal Cell. 

The register will be treated as confidential and may not be accessed by anyone other than the 

members of Grievance Redressal Committee. 

Note: 

l. Frequency of the GRC meeting is once per quarter and as and when required to take 

appropriate solutions to the grievances addressed to it. 

2. The quorum for the meeting is five. 

3. Maximum effort will be taken to resolve the grievance in the first two levels. 

4. The committee will recommend appropriate action against complainant(s), if complaint made 

is found to be baseless or trivial. 

5. The management of the institution may revise the procedure from time to time. 

6. If any grievance pertaining to women is encountered with, the same is dealt with sensitivity 

and confidentiality. 

Applicability: 

All students, parents, staff members, alumni and other stakeholders of the institution. 

of Engineering 
Hosur Road 
60 06cl 
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TOCE/IQAC/SOP/2022-23/CS/05 Date:22-08-2022 

ANTI-RAGGING COMMITTEE 

The Anti-Ragging Committee will be the supervisory and advisory committee in preserving a Culture 

of Ragging Free Environment in the college Campus. A ragging free campus would assure students 

and their parents a safe environment. 
As per the Notification from AICTE and VTU, ragging constitutes one or more of any intention by 

any student or group of students on: 
1. Any act of Indiscipline, Teasing or Handling with Rudeness. 

2. Any act that Prevents, Disrupts the Regular AcademicActivity. 

3. Any activity which is likely to cause Annoyance, hardship, Psychological Harm or creates Fear 

or Apprehension. 
4. Any Act of Financial Extortion or Forceful Expenditure. 
5. Any Act of Physical Abuse causing Assault, Harm or danger to Health. 

6. Any Act of abuse by spoken words, emails, SMS or public insult etc. 

7. Any Act of injury or infringement of the fundamental right to human dignity. 

8. Any Act of Wrongful Confinement, Kidnapping, molesting or committing unnatural offences, 

use of criminal forces, trespass or intimidation. 
9. Any unlawful assembly or conspiracy to ragging. 

The main objectives of the Anti-Ragging cell are as follows: 
• To make aware the students of the dehumanizing effect of ragging inherent in its perversity. 

• To keep a continuous watch and vigil over ragging so as to prevent its occurrence and 

recurrence. 
• To promptly and stringently deal with the incidents of ragging brought to our notice. 

• To generate an atmosphere of discipline by sending a clear message that no act of ragging shall 

be tolerated and any act of ragging shall not go unnoticed and unpunished. 

Composition of Anti-Ragging Committee: 

The structure of anti-ra2:2:ing committee shall be 
SI. No Designation Role 

I Principal of the Institution Chairman 

2 Anti-Ragging Coordinator Member Secretary 

3 HO Os/Senior Faculty Members 

4 Local Police Authority Member 

5 Student Representative/s Members 

Roles and Responsibilities of Anti Ragging Committee: 

a To ensure compliance with the provision of AICTE regulations at the institute level. 

h To initiate preventive measures to make TOCE_ a rag~ing free c~mpus. . . . 

c. To monitor and oversee the performance of ant1-raggmg squad m prevention of raggmg m the 

institution. 
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d If any ragging cases are reported, the committee shall hear from every individual involved in 
the case and initiate the proper action. 

e. Conduct systematic and unbiased inquiry of every reported ragging incident using all possible 
evidences including CCTV footages. 

f Prepare and submit a complete report including their remarks about the incident for further 
action to the Head of Anti-Ragging Committee. 

g Impose penalty to the indulger based on the recommendation of the committee in its report on 
gravity of the incident. 

Composition of Anti-Ragging Squad: 

The structure of anti-ragging squad shall be: 

SI. No. Designation Role 
l Anti-Ragging Committee - Member Secretaiy Coordinator 
2 HODs/Senior Faculty (6 - 8) Members 

Roles and Responsibilities of Anti-Ragging Squad: 
a To make surprise raids on classes, hostels and other places vulnerable to incidents of ragging. 
h To conduct on the spot enquiry of any suspected incident of ragging. 
c. If any ragging incidents are found, the same shall be reported to the anti-ragging committee for 

further enquiry. 

Preventive Measures for Ragging Free Campus: 

a Display of posters in the vulnerable areas of campus, Hostel, Canteen, Library etc. showcasing anti-
ragging laws and ragging consequences. 

b. Conduct awareness programs to students on Ragging consequences and Anti-ragging laws 
delivered by lawyers, Law enforcement officials (Police) etc. 

c. Enforcing strict anti-ragging laws in the campus through vigilance by Anti-Ragging Squad 
constituting of senior faculty members with the help of Hostel warden. 

d The Anti-Ragging Squad visits the Canteen, Hostel, Transport vehicles, Parking areas, Library etc., 
to ensure avoidance of any untoward ragging incidents. 

e. Promote healthy interaction between senior and junior students through various co- curricular and 
extra-curricular activities. 

f Usage of CCTV footage to identify the miscreants. 
g To extend counselling facility for the student indulgers in ragging 
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Standard Operating Procedure: 

STEP 1 

When any incident falling within the mischief of act defined as "ragging" under the AICTE 
Regulations is reported to have been committed, then the Head of institution shall immediately 
determine if the case complained of as an act of ragging falls within the ambit of "penal laws", if that 
be so, then he either himself or through any of the member of the Anti-Ragging Committee authorized 
by him in this behalf, proceed to file a First Information Report (FIR), within twenty-four hours of 
receipt of such information or recommendation, with the police and local authorities, under the 
appropriate penal provisions. Principally, the assumption of this role is of Parens patriae nature and be 
done so with that spirit. 

STEP2 

Without prejudice to the criminal proceedings initiated against the perpetrator of ragging, the 
institution concerned shall undertake disciplinary proceedings against the wrong-doer by giving effect 
to the procedure contemplated in the Anti-Ragging Regulation: 

The institution shall punish a student found guilty of ragging after following the procedure and in the 
manner prescribed herein under: 

a The Anti-Ragging Committee of the institution shall take an appropriate decision, in regard to 
punishment or otherwise, depending on the facts of each incident of ragging and nature and 
gravity of the incident of ragging established in the recommendations of the Anti-Ragging 
Squad. 

h The Anti-Ragging Committee may, depending on the nature and gravity of the guilt 
established by the Anti-Ragging Squad, award, to those found guilty, one or more of the 
following punishments, namely; 

1. Suspension from attending classes and academic privileges. 
2. Withholding/ withdrawing scholarship/ fellowship and other benefits. 
3. Debarring from appearing in any test/ examination or other evaluation process. 
4. Withholding result. 
5. Cancellation of the admission 

The Anti-Ragging Committee functions in three dimensions as per the SOP: 

l. Measures for Prevention of Ragging 
2. Monitoring Mechanism 
3. Actions against Students for Indulging/ Abetting Ragging 

1. MEASURES FOR PREVENTION OF RAGGING 

Anti-Ragging Committee with the assistance of anti-ragging squad shall: 
l J Create Awareness on Prevention of Ragging: 
• a. Incorporate the directions issued by the Supreme Court/ Affiliating University/Central 

Government/State Government related to ragging in admission related documents. 
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b. Release the circular mentioning that ragging is totally banned in the institute premises and 
anyone found guilty of ragging and/or abetting ragging is liable to be punished. 

c. Display posters/ banners depicting dehumanizing effect of ragging, and the approach of the 
institution towards those indulging in ragging on all Notice Boards, hostels and other buildings 
as well as at vulnerable places. 

d. Mentor student representatives to promote right attitude towards solving problems/difficulties 
related to ragging if any, faced by the freshers in the Institution by involving them in different 
activities and thereby extend hand holding. 

e. Organize Anti-Ragging awareness programs for students. 
1.2 Insist students to comply anti-ragging affidavit as per VTU guidelines through the below link: 

https://w,vw.antiragging.in/affidavit affiliated lorm.php 
1.3 Ensure that first year and senior students be lodged in separate Hostel Blocks. Make routine and 

surprise visits to ensure there are no incident of ragging in the campus 
1.4 Organize awareness programs on anti-ragging laws and Ragging consequences for students 

deliberated by law-enforcement officials (Police) etc., promotes efficient and effective means of 
familiarizing support system in the Institute. 

1.5 Make students aware that mobile phones and other communication devices are permitted in 
residential areas including hostels to provide access to the students particularly fresher, to reach out 
for help from Anti-Ragging Committee Members and the SQUAD members. 

2. MONITORING MECHANISM 

To ensure ragging free campus, the Anti-Ragging Committee assisted by Anti-Ragging SQUAD along 
with other supporting systems such as electronic surveillance (CCTV) will be active 24 X 7. The 
students are facilitated with hassle free reporting mechanism regarding any untoward ragging incidents. 

2.1 Anti-ragging Committee shall: 
a. Define the members of the anti-ragging squad. 
b. Brief the roles and responsibilities and the reporting mechanism of the squad. 
c. Frequency of meeting is once per quarter and as and when required. 
d. If a case is reported-

1. The Chairman should host a meeting with the committee. 
11. Anti-Ragging Committee shall conduct an enquiry observing a fair and transparent 

procedure to provide natural justice after giving adequate opportunity to the student or 
students accused of ragging. 

e. If there are no cases-
The committee will meet and approve the report of no cases observed. 

2.2 Anti-Ragging Squad shall: 
a. Make frequent & surprise visits to Canteen, Hostels, Mess, Parking Bay, and other places 

vulnerable to ragging incidents. 
b. Schedule visits every day during break hours in college campus. 
c. Schedule surprise visits to hostels in morning and evening slots. 
d. Report to Member Secretary after every visit. 
e. Tn case of any ragging incidents, produce the sufficient evidence to anti-ragging committee for 

further enquiry. 
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2.3 Reporting Mechanism for students: 
Any student who is victim of Ragging shall report the incident by any of following systems for quick 
response. 

a. Reporting the incident to members of the Anti-Ragging Committee or Members of SQUAD 
through written letter. 

b. Reporting the incident can also be done orally or by written letter to the office of Principal. 
c. In extreme cases a student can report to National helpline number 1800-180-5522, and Email ID 

helpline@antiragging. in for reaching out for any assistance regarding Ragging issues. 

3. ACTIONS AGAINST STUDENTS FOR INDULGING/ ABETTING RAGGING 

TOCE follows AICTE Guidelines for Prevention and prohibition of Ragging in technical Institutions 
(https://www.aicte-india.org/grievance/anti). Depending upon the nature and quantum of the offence of 
ragging, any one, or any combination of following disciplinary actions shall be taken: 

3.1 Suspension from attending classes/hostel 
3.2 Withholding/withdrawing scholarship/fellowship and other benefits 
3.3 Imposing Penalties 
3.4 Debarring from appearing in any test/examination or other evaluation process 
3.5 Debarring from representing the institution in any regional, national or international meet, 

tournament, youth festival, etc. 
3.6 Suspension/expulsion from the hostel 
3. 7 Rustication from the institution 
3.8 Cancellation of admission 
3.9 Expulsion from the institution and consequent debarring from admission to any other institution. 
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No.TOCE/EST/06/2022-23/57 

To 
All Members, 
Grievance Redressal Committee, 
The Oxford College of Engineering. 

Subject: Grievance Redressa I Committee 

Meeting Sir/Madam, 

Date: 12/08/2022 

Circular 

A meeting of Grievance Redressal Committee, The Oxford College of Engineering will be held on 13th 

August 2022 at 2:00 pm in Board Room. • 

Kindly make it convenient to attend the same. The agenda of the meetings will be as follows: 

AGENDA: 

1. Objectives of reconstitution of Grievance Redressal Committee for the academic year 2022-23. 

2. Review of Grievances recorded during the academic year 2021-22, if any. 

3. To discuss the year plan of the current academic year. 

Copy to:-

Chairperson. 
All members of Grievance redressal Committee. 

p~fnci :v._\~~ 
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Minutes of Meeting Grievance Redressal Committee 

13th August 2022 at 2:00 pm 
The Grievance Redressal Committee meeting of The Oxford College of Engineering was held on 13th August 

2022 at 2:00 pm in the Board Room. The following members were present during the meeting. 

SI.NO Name of the Member Designation Position 

1 Dr.N.Kannan Principal Chairperson 

2 Dr.R.Ch.A.Naidu HOD-CSE Member Secretary 

3 Dr.R.Kangavalli HOD-ISE Member 
-

4 Dr.Manju Devi 11OD-ECE Member 

5 Pr.Bharath V S HOD-EEE Member 

6 Dr.Madhu Sudhan Reddy HOD-ME Member 

7 Dr.Manjunath 13 K HOD-BT Member 

8 Dr.T.S. Malleshiah HOD-Civil Member 

9 Dr.Raju BR HOD-AUTO Member 

10 Dr.Manjula C HOD-MT Member 

11 Mr.Jayanand Patil Chief Warden Member 

12 Dr. Ellsamrna Thomas Hostel Member 

Administrator 

Agenda: 
1. Objectives of reconstitution of Grievance Redressal Committee for the academic year 2022-23. 
2. Review of Grievances recorded during the academic year 2021-22, if any. 
3. To discuss the year plan of the current academic year. 

The following points were discussed during the meeting: 

1. The Grievance Redressal Committee unanimously decided to continue for the academic year 2022-23. 
2. Chairperson welcomed all the committee members and it was reviewed that no grievances were reported 

during the academic year 2021-22. 
3. Chairperson explained about the objectives and the standard operating procedures of Grievance 

Redressal committee. 
4. Chairperson briefed that the student may submit their grievance either to the mentor or to the concerned 

Head of Department and in the second level, may report the matter to Principal. If the grievance of the 
applicant is not redressed in thi..: i..:xpected manner, the applicant may report the matter to Management 
and further to Apex Bodies. 

5. The activities for the current ac:1demic year were discussed and it was decided to provide awareness 
programs to the students regarding the activities of the cell. 

6. Discussed the relevance of registering the grievances through college website portal and informing the 
students regarding tbe same. 



Decisions Taken: 

• To create awareness among stndents about the objectives of forming Grievance Redressal Cell. 

• To register the grievances if any. through college website portal. 

Action Taken: 

• To ensure TOCE as Grievance free campus. 
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No.TOCE/EST/06/2022-23/20 I Date: 17/11/2022 

To 
All Members, 
Grievance Redressal Committee, 
The Oxford College of Engineering. 

Subject: Grievance Redressal Committee 

Sir/Madam, 

Circular 

A meeting of Grievance Redressal Committee, The Oxford College of Engineering will be held on 18th 

November 2022 at l l :00 am in Board Room. 

Kindly make it convenient to attend the same. The agenda of the meetings will be as follows: 

AGENDA: 

1. To review and discuss the grievance cases if any. 
2. To educate students about cell activities and provide awareness. 

Copy to:-

Chairperson. 
All members of Grievance redressal Committee. 
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Minutes of Meeting Grievance Redressal Committee 

I 8th November 2022 at 11 :00 am 

The Grievance Redressal Committee meeting of the The Oxford College of Engineering was held on 18th 

November 2022 at 11 :00 am in the Board Room. The following members were present during the meeting. 

SI.NO Name of the Member Designation Position Signature f'\ \\ , 

1 Dr.N.Knnnan Principal Chairperson r\ 
2 Dr.R.Ch.A.Naidu HOD-CSE Member 

cN~~-Secretary 

3 Dr.R.Kangavalli HOD-ISE Member " \. _b - . 
I 

4 Dr.Manju Devi HOD-ECE Member I JJ> • ., 

5 Dr.Bharath V S HOD-EEE Member mAAAA ---6 Dr.Madhu Sudhan Reddy HOD-ME Member ,,... 
7 Dr.Manjunath B K HOD-BT Member .\ 

I\ 

8 Dr.T.S. Malleshiah HOD-Civil Member " ~- -
9 Dr.Raju BR HOD-AUTO Member 'KClfflv6< 
10 Dr.Manjula C HOD-MT Member ~-

.=t,~e....->S'y 
11 Mr.Jayanand Patil Chief Warden Member 

__ ..,._ I I 

12 Dr. Ellsamma Thomas f-T ostel Administrator Member 9,t;l«~ -· 
Agenda: 

1. To review and discuss the griev:rnce cases if any. 
2. To educate students about eel I activities and provide awareness. 

The following points were discussed during the meeting: 
• Chairperson reviewed the minutes of the previous meeting and discussed about the mechanism of 

redressal of grievances. 
• Chairperson discussed about the need of educating students on self defense and planned to schedule an 

awareness session on the same. 
• It is observed that no grievances were reported. 

Decisions Taken: 

• To provide an awareness session on the objectives of Grievance Redressal Cell for 3rd Semester students 
of all departments. 

Action Taken: 

• An awareness session is scheduled for 5th and 7ui Semester students of all departments on 1st December 
2022 at 3 pm on the objectives of Grievance Redressal Cell. 

Principa 
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No.TOCE/EST/06/2022-23/014 Date: 08/01/2023 

To 
All Members, 
Grievance Redressal Committee, 
The Oxford College of Engineering. 

Subject: Grievance Redressal Committee 

Sir/Madam, 

Circular 

A meeting of Grievance Redressal Committee, The Oxford College of Engineering will be held on 101h 

January 2023 at 10:00 am in Board Room. 

Kindly make it convenient to attend the same. The agenda of the meetings will be as follows: 

AGENDA: 

1. To review on MoM and understand the cases if any. 
2. To evaluate the actions taken up to redress the grievances of students. 

Copy to:-

Chairperson. 
All members of Grievance reclressal Committee. 

. ·~\\€7\ i~_) 
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Minutes of Meeting Grievance Redressal Committee 

I 011i January 2023 at I 0:00 am 

The Grievance Redress al Committee meeting of the The Oxford College of Engineering was held on 101h 

January 2023 at I 0:00 am in the Board Room. The following members were present during the meeting. 

SI.NO Name of the Member Designation Position Sign~r~ 
1 Dr.N.Kannan Principal Chairperson l/\ 
2 Dr.R.Ch.A.Naidu HOD-CSE Member Secretary (NJ rsi ;i.Dl!'. 
3 Dr.R.Kangavalli HOD-ISE Member \.' 

I 
j 

4 Dr.Manju Devi HOD-ECE Member 

5 Dr.Bharath V S HOD-EEE Member ~\ 
6 Dr.Madhu Sudhan Reddy HOD-ME Member '2; ('\·o/ ·, ;---:---- ,..., 

7 Dr.Manjunath BK HOD-BT Member l
\)\~/ --7 j 

8 Dr.T.S. Malleshiah HOD-Civil Member V 'fr j 

9 Dr.Raju BR HOD-AUTO Member 'I "'-•~J_..('J 

\,l,,UM VL){j-... 

10 Dr.Manjula C HOD-MT Member ..=ot?v~5'y 
11 Mr.Jayanand Patil Chief Warden Member 

12 Dr. Ellsamma Thomas Hostel Member 

Administrator 

Agenda: 

1. To review on MoM and understand the cases if any. 
2. To evaluate the actions taken up to redress the grievances of the students. 

The following points were discussed during the meeting: 
• Chairperson reviewed the minutes of the previous meeting and discussed with the committee regarding 

the effectiveness of the awareness session given to 5th and 7th Semester students. 
• It is observed that no grievances were reported. 

Decisions Taken: 
• To provide an awareness session for first year students about the objectives of Grievance Redressal Cell 

and to inform the students to register their grievances online through college website portal. 
• Inform all mentors to take necessary actions to redress the grievances of the students. 

Action Taken: 

• An awareness session regarcli ng the objectives of Grievance Redressal Cell and how to register their 
grievances online through college website is scheduled for first year students on 16th January 2023 at. 
3pm. 

t 
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No.TOCE/EST/06/2022-23/117 Date: 09/05/2023 

To 
All Members, 
Grievance Redressal Committee, 
The Oxford College of Engineering. 

Subject: Grievance Redressal Committee 

Sir/Madam, 

Circular 

A meeting of Grievance Re<lressal Committee, The Oxford College of Engineering will be held on 11
th 

May 2023 at 1 :30 pm in Board Room. 

Kindly make it convenient to attend the same. The agenda of the meetings will be as follows: 

AGENDA: 

I. 
2. 

Time bond redressal of grievances received if any. 
To discuss about securities in campus and hostel. 

Copy to:-

Chairperson. 
All members of Grievance redressal Committee. 

rhe Oxford Colleg of Engineert% 
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Minutes of Meeting Grievance Redressal Committee 

11 th May 2023 at 1 :30 pm 

The Grievance Redressal Committee meeting of the The Oxford College of Engineering was held on 11 th May 

2023 at 1 :30 pm in the Board Room. The following members were present during the meeting. 

SI.NO Name of the Meml.Jcr Designation 

1 Dr.N.Kannan Principal 

2 Dr.R.Ch.A.Naidu HOD-CSE 

3 Dr.R.Kangavalli HOD-fSE 

4 Dr.Manju Devi HOD-ECE 

5 Dr.Bharath VS HOD-EEE 

6 Dr.Madhu Sudhan Reddy HOD-ME 

7 Dr.Manjunath B K HOD-BT 

8 Dr.T.S. Malleshiah HOD-Civil 

9 Dr.RajuB R HOD-AUTO 

10 Dr.Manjula C HOD-MT 

11 Mr.Jayanand Patil Chief Warden 

12 Dr. Ellsamma Thomas Hostel 

Administrator 

Agenda: 

I. Time bond redressal of grit:v:inces rt:ceived if any. 

2. To discuss about securities in campus and hostel. 

The following points were discussed during the meeting: 

f 

Position Signature f) 
Chairperson I 
Member Secretary G'\tr-!~~1:1/ 

Member ""' 
\. . 

I I -
Member V 
Member 

Member -
Member \}\~ -~ 

1, 

Member \., 
c---i ,1..~lj 

--
Member ~

n_A1]( 
J (J() 

Member Ir<"\ ~6-YJ~{ 
Member 

..-=--1 

Member 
~ a.v--• p ., .. 

-

• Chairperson reviewed the minutes of the previous meeting and discussed about the securities in campus 

and hostel to avoid misconduct. 
• Time bond redressal of grievances received if any. 

Decisions Taken: 
• Discussed securities in campus and hostel to avoid misconduct and inform mentors to get feedback from 

hostellers. 
Action Taken: 

• To ensure security in hostel and campus to avoid misconduct. 

1Princj'p I 
PRIN ,IPAl. 

{he Oxfo\d Coll e of Engineenn~ 
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15 EtE, 1945/June 05,2023

Respected Sir,Madam, : 5 JUN zUI

As you are aware, the Sexual Harassment of Women at Workplace (Prevention, prohibition
and Redressal) Act.2013 was notified on 9th December,20l3 to provide a safe and secure

environment to women at the workplace.

Sexual Harassment results in violation ol the fundamental rights of a woman to equality
under articles 14 and 15 of the Constitution of India and her right to life and to live with
dignity under article 2l ofthe Constitution and right to practice any profession or to carry on

any occupation, trade or business with includes a right to a safe environment free from sexual

harassment.

The protection against sexual harassment and the right to work with dignity are universally
recognized human rights by intemational conventions and instruments such as Convention on

the Elimination of all Forms of Discrimination against Women, which has been ratified on

the 25th June, 1993 by the Government of India.

University Grants Commission has also notified University Grants Commisssion (Prevention,

Prohibition and redressal of sexual harassment of women employees and students in higher

educational institutions) Regulations, 2015 in the Gazette of India which are available on

UGC website i.e www.ugc.ac.in. These Regulations clearly describes responsibilities of the

higher educational institutions. grievance redressal mechanism. process for making complaint

and conducting inquiry interim redressal. punishment and compensation, consequences of
non-compliance etc. UGC Regulations being statutory in nature are binding for universities

and colleges.

The Ministry of Education has requested to take the following action in order to sensitize the

issue related to maintenance of safe working environment as per "Sexual Harassment ol
Women at workplace (Prevention, Prohibition and Redressal) Act,2013"

To issue advisory to the Universities /Colleges/Higher Educational lnstitutions (HEIs)

to constitute an Intemal Complaints Committee (ICC) and a Special cell in the

institutions under your administrative control to deal with the issue of gender based

violence and to conduct gender sensitization programmes.

aq'I{?ndr4
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Univerity Gronls Commission
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(Ministry of Edurotion, Govt. oflndio)

D.O No.F.9l -312020 (GS)
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To display banners/posters at conspicuous places in the buildings to create awareness

amongst employees about what is sexual harassment and how to prevent it.

To display names and contact details of the members of the Complaints Committee at

Notice Boards in the Institutions.

To upload the (i) "Sexual Harassment of Women at Workplace (Prevention

Prohibition and Redressal) Act, 2013":- (ii) Constitution of the Committee and details

of the Members of the Complaints Committee such as name, phone number, address

etc. on their respective portals.

To conduct training programmes to sensitize the employees of the Institutions.

I write this to request you to kindly take action on the above points and submit online

compliance of Gender Audit on SAKSHAM portal i.e.( www.saksham.ac.in) for the year of
2022-23 and also inform the same to your affiliated colleges.

Yours sincerely,

@
(Manish Joshi)

The Vice-Chancellors of all Universities.

The Principals ofall Colleges.

https://saksham.ugc.ac.in/
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ALL INDIA COUNCIL FOR TECHNICAL EDUCATION

(A Statutory Body of the Govt. of lndia)
(Ministry of Human Resource Development, Govt. of lndia)

Nelson Mandela Marg, Vasant Kunj, New Delhi-1.10070

F. No. AICTE/P& APlMiscl2022l

To

Dated: 21.03.2022
CIRCULAR

All Vice Chancellors of Technical Universities and
All Directors/ Principals of AICTE Approved Institutions,

Subject: Maintenance of safe working environment for female employees at workplace.

Sir/Madam,

As you are aware that Government of India is committed to promote gender equality
and women empowerment across every sector and prevent all forms of violence against women
that negatively impact gender equality and human dignity. Sexual Harassment of Women at
Workplace (Prevention, prohibition and Redressal) Act, 2013 gives legal right to female
employees, both regular and contractual to voice against any type of sexual harassment at the
workplace.

1. All employers are expected to honour the Act and maintain a safe working environment for
female employees, while discharging their duties, so that, they may carry out their duty with
dignity.

2. lt is, therefore, requested to take the following 4ctions in order to sensitize the issue related
to maintenance of safe working environment as per "Sexual Harassment of Women at
Workplace (Prevention, Prohibition and Redressal) Act,20l3":- \
(i) Constitute an Internal Complaints Committee (ICC) and a Special cell in the

institutions under your administrative control to deal with the issue of gender based
violence and to conduct gender sensitization programmes.

(ii) To display banners/posters at conspicuous places in the buildings and campuses to
create awareness amongst employees about what is sexual harassment and how to
prevent it.

(iii) To display names and contact details of the members of the Internal Complaints
Committee (lCC) at Notice Boards in the Institutions.

(iv) To upload the (i) "Sexual Harassment of Women at Workplace (Prevention,
Prohibition and Redressal) Act, 2013"; (ii) Constitution of the Committee; and (iii)
details of the Members of the Internal Complaints Committee (lCC) such as name,
phone number, address etc., on institute's portal at a prominent place.

(v) To conduct training programmes to sensitize the employees of the Institutions on the
issues related to maintenance of safe working environment.

4. Actions taken in the matter may kindly be intimated to AICTE.

Advisor-II
Policy & Academic Planning Bureau

O
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(Dr. Ramesh
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-Visvesvaraya Technological University (Prevention, 

prohibition and redressal of sexual harassment of 

women employees and students) Regulations 2019. 
 

Preamble: 

The Supreme Court judgment of 1997 makes it obligatory for every 

employer and other responsible persons to follow the guidelines laid down by 

the court and to evolve a specific policy to combat sexual harassment in the 

workplace. Educational institutions are bound by the same directive.  

 

The Supreme Court of India, in a landmark judgment in August 1997 

(Vishaka& others Vs The State of Rajasthan & others) stated that every 

instance of sexual harassment is a violation of “Fundamental Rights” under 

Articles 14, 15 and 21 of Constitution of India and amounts to a violation of 

“Right to Freedom” under Article 19(1)(g). Another Supreme Court Judgment in 

January 1999 (Apparel Export Promotion Council Vs Chopra) has stated that 

sexually harassing behavior “needs to be eliminated as there is no compromise 

on such violations”.  

 

Sexual harassment is widely condemned as a form of human rights 

violation, and as an infringement on life and liberty of women as defined by the 

Constitution of India. Sexual harassment is contrary to anti-discrimination 

laws [Article 15: “Prohibition of discrimination on grounds of religion, race, 

caste, sex or place of birth “ and Article 19(1)(g) : Right to Freedom which 

upholds a woman’s right to practice any profession, or to carry on any 

occupation, trade and business”]. 

 

Visvesvaraya Technological University (VTU), Belagavi is committed to 

create, ensure and maintain a community in which students, teaching and 

non-teaching staff can work together in an environment free of violence, 

harassment, exploitation and intimidation. This includes all forms of gender 

violence, sexual harassment and discrimination. In line with this, VTU, 

Belagavi is committed to uphold the Constitutional mandate for ensuring the 

above mentioned human rights, are framed at VTU. 
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1. Title, Jurisdiction and commencement 
(a) These Regulations may be called as the Visvesvaraya Technological 

University (Prevention, prohibition and redressal of sexual harassment of 

women employees and students) Regulations 2019. 

(b) Jurisdiction of these regulations are as follows: 
 

(i) Head office, VTU Belagavi 
(ii) Regional offices Belagavi, Mysuru, Kalburgi, Bengaluru, PG Centres 

at Muddenahalli, Mysuru, and Kalaburgi, VTU Extension centre 

Mangalore, Skill development centre Dandeli & other centres for 

excellence which may be established by VTU in future. 

(iii)Constituent College UBDT College of Engineering, Davanagere,  

(iv) Temporary offices set up as per needs (such as valuation centres) 
and  

(v) All constituent, affiliated and autonomous colleges under VTU 
umbrella. 

(c) These regulations shall come into force from the date of approval of the 
Executive Council of VTU. 

 

2. Definitions: 
In these regulations unless the context otherwise requires: 

 

(a)  ‘Aggrieved Woman’ means all women working, or visiting any 
workplace whether in the capacity of regular, temporary, adhoc, or daily 

wage basis, including  a co-worker, a contract worker, probationer, 

trainee, apprentice, or called by any other such name and also includes  

students as defined in regulation No. 2(o). Such aggrieved women are 

protected under these regulations.  

 

(b) ‘Act’ means the Sexual Harassment of women at workplace (Prevention, 
Prohibition and Redressal) Act 2013 (Section 14 of 2013). 

 

(c) Campus 
(i) ‘University Campus’ Means the location or the land on which a 

Visvesvaraya Technological University and its related 

institutional facilities like libraries, teaching / learning area, 

residences, halls, toilets, student centers, hostels, dining halls, 

stadiums, parking areas, parks-like settings and other 

amenities like health centres, canteens, Bank counters, etc. are 
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situated and also includes extended campus like VTU PG 

Centres and covers within its scope places visited as a student 

of the VTU including transportation provided for the purpose of 

commuting to and from the institution, the locations outside 

the institution on field trips, internships, study tours, 

excursions, short-term placements, places used for camps, 

cultural festivals, sports meets and such other activities where 

a person is participating in the capacity of an employee or a 

student of the VTU. 

 

(ii) ‘College Campus’ means the location or land on which 

affiliated/Constituent/Autonomous Colleges of VTU exists with 

the facilities as defined under clause (c )(i). 

 

(d) ‘Commission’ means the University Grants Commission established 
under section 4 of the University Grants Commission Act, 1956 (3 of 

1956); 

 

(e) ‘Covered Individuals’ are the persons who have engaged in protected 
activity such as filing a sexual harassment charge, or who are closely 

associated with an individual who has engaged in protected activity and 

such person can be an employee or a fellow student or guardian of the 

offended person. 

 

(f) ‘Employee’ means a person employed at a workplace for any work on 
regular, temporary, adhoc or daily wage basis either directly or through 

an agent, including a contractor with or, without the knowledge of the 

principal employer, whether for remuneration or not, or working on a 

voluntary basis or otherwise, whether the terms of the employment are 

express or implied and includes a co-worker, a contract worker, 

probationer, trainee, apprentice or called by any other such name 

 

(g) ‘University’ means Visvesvaraya Technological University (VTU) 

affiliating engineering colleges in the state of Karnataka. 

 

(h) ‘Colleges’ means, Affiliated or Constituent or Autonomous colleges 
coming under purview of VTU. 

 

(i) ‘Executive Authority of the University’ is the Vice Chancellor of the 
University. 
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(j) ‘Executive Authority of the College’ is Principal of the concerned 
College. 

 

(k) ‘Internal Complaints Committee’ (ICC) means a committee to be 
constituted by a University under sub regulation (1) of regulation 5 of 

these regulations.  

 

(l) ‘College Internal Complaints Committee ‘(CICC) means a committee 
constituted by the College and shall be bounded by the provisions under 

sub regulation (1) of regulation 5 of these regulations. 

 

(m) ‘Protected Activity’ Includes reasonable opposition to a practice 
believed to violate sexual harassment laws on behalf of oneself or others 

such as participation in sexual harassment proceedings, cooperating 

with an internal investigation or alleged sexual harassment practices or 

acting as a witness in an investigation by an outside agency or in 

litigation. 

 

(n) “Sexual Harassment” includes 
 

(i)  any one or more of the following unwelcome acts or behaviour 
(whether directly or by implication), namely: 

(a)  Physical contact or advances; 
(b) A demand or request for sexual favours; 
(c)  Making sexually coloured remarks; 
(d) Showing pornography; 
(e)  Any other unwelcome physical, verbal or non-verbal conduct of a 

sexual nature 

(ii) Any one (or more than one or all) of the following circumstances, if it 
occurs or is present in relation or connected with any behaviour that 

has explicit or implicit sexual undertones- 

(a) Implied or explicit promise of preferential treatment as                

quid–pro-quo for sexual favours; 

(b) Implied or explicit threat of detrimental treatment in the conduct of 
the work. 
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(o) “Student” means a person duly admitted and perusing a programme of 
study either through regular mode or part time, including short-term 

training programmes in VTU / Colleges. 

 

Provided that a student who is in the process of taking admission in 

VTU campus / College campus, although not yet admitted, shall be 

treated, for the purposes of these regulations, as a student of the 

VTU/College where any incident of sexual harassment takes place 

against such student; 

Provided that a student who is a participant in any of the activities in 

VTU/College in which the student may not be part when such 

student is enrolled, shall be treated, for the purposes of these 

regulations, as a student of the VTU/College where any incident of 

sexual harassment takes place against such student; 

 

(p) “Third Party Harassment” refers to a situation where sexual 
harassment occurs as a result of an act or omission by any third party or 

outsider, who is not an employee or a student of VTU/College but a 

visitor to the VTU / College in some other capacity or for some other 

purpose or reason; 

 

(q) “Victimisation” means any unfavourable treatment meted out to a 
person with an implicit or explicit intention to obtain sexual favour; 

 

(r) “Workplace”: 
Means the campus of VTU/College including- 

(i) Any department, organisation, undertaking, establishment, enterprise, 
institution, office, branch or unit which is established, owned, controlled 

or wholly or substantially financed by funds provided directly or 

indirectly by the University/College. 

(ii) Any sports institute, stadium, sports complex or competition or games 
venue, whether residential or not used for training, sports or other 

activities relating thereof in University/College. 

(iii)Any place visited by the employee or student arising out of or during the 

course of employment or study including transportation provided by the 

Executive Authority for undertaking such journey for study in the 

University/College. 

(s) “Respondent” means, a person against whom the aggrieved women has   
made a complaint under Section 9 of the Act read with regulation 7. 
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3. Responsibilities of the University and Colleges  
(a) Wherever required, appropriately subsume the spirit of the above 

definitions in its policy and regulations on prevention and prohibition 

of sexual harassment against the employee and the students, and 

modify its ordinances and rules in consonance with the requirement of 

the Regulations; 

(b) Publicly notify the provisions against sexual harassment and ensure 

their wide dissemination; 

(c) Organise training programmes or as the case may be, workshops for 

the officers, functionaries (including security staff), faculty and 

students  as indicated in the SAKSHAM Report (Measures for Ensuring 

the Safety of Women and Programmes for Gender Sensitization on 

Campuses) of the Commission, to sensitize them and ensure 

knowledge and awareness of the rights, entitlements and 

responsibilities enshrined in the Act and under these regulations; 

(d) Act decisively against all gender based violence perpetrated against 

employees and students of all sexes recognising that primarily women 

employees and students and some male students of the third gender 

are vulnerable to many forms of sexual harassment and humiliation 

and exploitation; 

(e) Publicly commit itself to a zero tolerance policy towards sexual 

harassment; 

(f) Reinforce its commitment to creating its campus free from 

discrimination, harassment, retaliation or sexual assault at all levels; 

(g) Create awareness about what constitute sexual harassment including 

hostile environment harassment and quid-pro-quo harassment; 

(h) Include in its prospectus and display prominently at conspicuous 

places or Notice Boards (the existence of Internal Complaints 

Committee (ICC/CICC)) as constituted under clause Grievance 

Redressal Mechanism) the penalty and consequences of sexual 

harassment and make all sections of the institutional community 

aware of the information on the mechanism put in place for redressal 

of complaints pertaining to sexual harassment, contact details of 

members of ICC/CICC, complaints procedure and so on. Any existing 

body already functioning with the same objective (like the gender 

Sensitization Committee Against Sexual Harassment (GSCASH)) 

should be reconstituted as the ICC/CICC; 

(i) Inform employees and students of the recourse available to them if 

they are victim of sexual harassment; 
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(j) Organise regular orientation and training programmes for the 

members of the ICC/CICC to deal with complaints, steer the process of 

settlement or conciliation, etc., with sensitivity; 

(k) Proactively move to curb all forms of harassment of employees and 

students whether it is from those in a dominant power or hierarchical 

relationship within University / College or owing to intimate partner 

violence or from peers or from elements outside of the geographical 

limits of University /College. 

(l) Be responsible to bring those guilty of sexual harassment against its 

employees and students to book and initiate all proceedings as 

required by law and also put in place mechanisms and redressal 

systems like the ICC/CICC to curb and prevent sexual harassment on 

its campus; 

(m) Treat sexual harassment as a violation of the disciplinary rules. 
(n) Ensure compliance with the provisions of these regulations, including 

appointments of ICC/CICC within a period of sixty days from the date 

of publication of these regulations. 

(o) Monitor the timely submission of reports by the ICC/CICC. 

(p) Prepare an annual status report with details on the number of cases 

filed and their disposal and submit the same to the 

Commission/University respectively. 

 

4. Supportive Measures- 
(1) The rules, regulations or any such other instrument by which ICC/CICC 

shall function have to be updated and revised from time-to-time, as court 

judgements and other laws and rules will continue to revise the legal 

framework within which the Act is to be implemented. 

(2) The Executive Authority of the University / College must mandatorily extend 
full support to see that the recommendations of the ICC/CICC are 

implemented in a timely manner. All possible institutional resources must 

be given to the functioning of the ICC/CICC, including office and building 

infrastructure (computers, photocopiers, audio-video, equipment, etc.) staff 

(typist, counselling and legal services) as well as a sufficient allocation of 

financial resources. 

(3) Vulnerable groups are particularly prone to harassment and also find it 
more difficult to complain. Vulnerability can be socially compounded by 

region, class, caste, sexual orientation, minority identity and by being 

differently abled. Enabling committees must be sensitive to such 

vulnerabilities and special needs. 
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(4) Since research students and doctoral candidates are particularly vulnerable 
the University must ensure that the guidelines for ethics for Research 

Supervision are put in place. 

(5) University must conduct a regular and half yearly review of the efficacy and 
implementation of their anti-sexual harassment policy. 

(6) All Academic Staff Colleges (now known as Human Resource Development 
Centres (HRDC’s)) and Regional Centres for capacity Building (RCCBs) must 

incorporate sessions on gender in their orientation and refresher courses. 

This should be across disciplines, and preferably mainstreamed using the 

UGC SAKSHAM Report which provides indicative modules in this regard. 

(7) Orientation courses for administrators conducted in VTU/Colleges must 
have a module on gender sensitization and sexual harassment issues. 

Regular workshops are to be conducted for all sections of the VTU/Colleges 

community. 

(8) Counselling services must be institutionalised in University and its colleges 
(affiliated, constituent colleges and PG Centres) and must have well trained 

full-time counsellors. 

(9) Deficit in lighting in the University and college Campus are experienced as 
unsafe places by the institutional community. Adequate lighting is a 

necessary aspect of infrastructure and maintenance at University/Colleges. 

(10) Adequate and well trained security including a good proportion or 

balance of women security staff is necessary. Security staff must receive 

gender sensitization training as a part of conditions of appointment. 

(11) For the safety of the employees and students transport facility should be 
provided. 

(12) Proper, safe and secured hostel facilities to be provided for girls. 

(13) Concern for the safety of women students must not be cited to impose 

discriminatory rules for women in the hostels as compared to male 

students. Campus safety policies should not result in securitization, such 

as over monitoring or policing or curtailing the freedom of movement, 

especially for women employees and students. 

(14) Adequate health facilities are equally mandatory at campuses. In case of 

women this must include gender sensitive doctors and nurses, as well as 

the services of a gynaecologist. 

(15) The Women’s Development Cells in colleges shall be revived and funded 

to be able to carry out the range of activities required for gender 

sensitization and remain autonomous of the functioning of anti-sexual 

harassment committees and ICC/CICC. At the same time they shall extend 

their activities to include gender sensitization programmes in consultation 

with ICCs/CICC and help to disseminate anti-sexual harassment policies on 
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campuses on a regular basis. The ‘cultural’ space and the ‘formal academic 

space’ need to collaborate to render these workshops innovative, engaging 

and non-mechanical. 

 

(16) Hostel Wardens, Provosts, Principals, Vice Chancellors, Legal Officers 

and other functionaries must be brought within the domain of 

accountability through amendments in rules or Ordinances where 

necessary. 

 

5. Grievance redressal mechanism: 
(1) Head of the institution shall constitute an Internal Complaints Committee 

(ICC) in case of University / College Internal Complaints Committee (CICC) 

in case of College, with inbuilt mechanism for gender sensitization against 

sexual harassment.  

 

The ICC/ CICC shall have the following composition:- 

(a) A Presiding Officer who shall be a woman faculty member employed at a 
senior level (not below the rank of Professor in case of a university, and 

not below the rank of Associate Professor or Reader in case of a college) 

at the educational institution, nominated by the Executive Authority. 

 

Provided that in case a senior level woman employee is not available, the 

Presiding Officer shall be nominated from other offices or administrative 

units of the workplace referred to in sub-section 2(r). 

 

Provided further that in case the other offices or administrative units of 

the workplace do not have a senior level woman employee, the Presiding 

Officer shall be nominated from any other workplace of the same 

employer or other department or organization. 

 

(b) Two faculty members and non-teaching employees, preferably committed 
to the cause of women or who have an experience in social work or have 

legal knowledge, nominated by the Executive Authority. 

 

(c) Three students, if the matter involves, who shall be enrolled at the 
undergraduate, master’s and research scholar level respectively, elected 

/ nominated through transparent democratic procedure. 

 

(d) One member from amongst non-government organisations or 

associations committed to the cause of women or a person familiar with 
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the issues relating to sexual harassment, nominated by the Executive 

Authority.  

 

(2) At least one-half of the total members of the ICC/CICC shall be women. 
(3) Persons in senior administrative positions in the VTU, such as Vice-

Chancellor, Pro Vice- Chancellors, Rectors, Registrar, Deans, Principal, 

Heads of the Departments, etc., shall not be members of ICC/ CICC, in 

order to ensure autonomy of their functioning. 

(4) The term of office of the members of the ICC/CICC shall be for a period of 
three years. The student members shall retire after one year of their 

nomination/election and in their place new student members shall be 

nominated /elected. 

(5) Any member/chairperson may resign by submitting his / her resignation 
addressed to the Executive Authority. However when any member resigns it 

must be through the Chairperson of ICC/CICC. However he/she shall 

function as member till the resignation is accepted or for a period of two 

months whichever is earlier.  

(6) The member appointed from amongst the non-government organisations 
shall be paid. Such fees or allowances for holding the proceedings of the 

Internal Committee, by the Executive Authority as per the University / 

College norms. 

(7) Whether Presiding Officer or any member of the Internal Committee: 
(a) Contravenes the provisions of section 16 of the Act, or 
(b) Has been convicted for an offence or an inquiry into an offence under 

any law for the time being in force is pending against him; or 

(c) He /She has been found guilty in any disciplinary or a disciplinary 
proceedings is pending against him; or 

(d) Has so abused his position as to render his continuance in office 
prejudicial to the public interest, 

 

Such Presiding Officer or Member, as the case may be, shall be removed 

from the Committee and the vacancy so created or any casual vacancy 

shall be filled by fresh nomination in accordance with the provisions of this 

section. 

 

 

6. Responsibilities of Internal Complaints Committee (ICC) / College 
Internal Complaints Committee (CICC):  

 

The Committee Shall 
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(a) Provide assistance if an employee or a student chooses to file a 
complaint with the police; 

(b) Provide mechanisms of dispute redressal and dialogue to anticipate 
and address issues through just and fair conciliation without 

undermining complainant’s rights, and minimize the need for purely 

punitive approaches that lead to further resentment, alienation or 

violation; 

(c) Protect the safety of the complainant by not divulging the person’s 
identity, and provide the mandatory relief by way of sanctioned leave 

or relaxation of attendance requirement or transfer to another 

department or supervise, as required during the pendency of the 

complaint, or also provide for the transfer of the respondent; 

(d) Ensure that victims or witnesses are not victimised or discriminated 
against, while dealing with complaint of sexual harassment. 

 

7. The process of making complaint and conducting Inquiry: 
The ICC/CICC shall comply with the procedure prescribed in these 

Regulations and the Act, for making complaint and inquiring into the 

complaint in a time bound manner. The Executive Authority shall provide 

all necessary facilities to the ICC/CICC to conduct the inquiry expeditiously 

and with required privacy. 

 

I. Process of making complaint of sexual harassment: 
i. An aggrieved person is required to submit a written complaint with 

three copies to the ICC/CICC through Women Cell, within three 

months from the date of incident and in case of a series of incidents, 

within a period of three months, from the date of the last incident. 

 

ii. Provided that where such complaint cannot be made in writing, the 

Presiding Officer or any Member of the ICC/CICC shall render all 

reasonable assistance to the person for making the complaint in 

writing and should be documented. 

 

iii. Provided further that the ICC/CICC may, for the reason to be 

recorded in the writing, extend the time limit not exceeding three 

months, if it is satisfied that the circumstances were such which 

prevented the person from filing a complaint within said period. 

 

iv. Friends, relatives, colleagues, Co-students, Psychologist, or any other 

associated of the victim, may file along with the identity, the 
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complaint in situations where the aggrieved person is unable to make 

a complaint on account of physical or mental in-capacity or death.  

 

II. Process of conducting an Inquiry: 

 

(a) Any complaint received by ICC/CICC must be notified to the 
member/Chairperson of the committee at the earliest through e-mail 

to obtain the consent. 

(b) The committee should discuss and decide on its jurisdiction to deal 
with the case or if the jurisdiction other than University, the case may 

be refer to CICC and as per the report. 

(c) The ICC/CICC shall send one copy of the complaint to the respondent 
within a period of seven days of receipt of the complaint. 

(d) Upon receipt of the copy of the complaint, the respondent shall file his 
or her reply to the complaint along with the list of documents, and 

names and addresses of witnesses within a period of ten days. 

(e) The parties shall not be allowed to bring in any legal practitioner to 
represent them in their case at any stage of the proceedings before the 

Complaints Committee. 

(f) The ICC/CICC, before initiating an inquiry at the request of the 
aggrieved woman, can take steps to settle the matter between her and 

the respondent through conciliation. In such case, the Executive 

Authority shall facilitate a conciliation process through ICC/CICC.  

(g) No monetary settlement shall be made as the basis of conciliation. If 
any settlement is arrived, the committee shall record the settlement so 

arrived and forward the same to the employer for necessary 

compliance. 

(h) The committee shall provide the copies of the settlement as recorded 
under clause (f) above, to the aggrieved woman and to the respondent. 

No further inquiry shall be conducted by the Committee once the 

conciliation is done. 

(i) If conciliation is found to be not feasible, notice should be issued to 
both the parties for hearing. 

 

(j) The inquiry has to be completed within a period of ninety days of the 
first date of the hearing on merits. The inquiry report with 

recommendations, if any, has to be submitted within ten days from 

the date of completion of the inquiry, to the Executive Authority. Copy 

of the findings or recommendations shall also be served to both 

parties of the complaint and either party may file an appeal before the 
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Executive Authority within a period of thirty days from the date of 

receipt of copy of recommendation. The decision of the Executive 

Authority shall be final. 

(k) The Executive Authority shall act on the recommendations of the 
committee, within a period of thirty days from the receipt of the 

inquiry report, unless an appeal against the findings of ICC/CICC is 

filed within that time by either party. 

(l) If the Executive Authority decides not to act as per the 

recommendations of the ICC/CICC, then it shall record written 

reasons for the same and to be conveyed to ICC/CICC and both the 

parties of the proceedings.  

(m) The identities of the aggrieved party or victim of the witness or 
offender shall not be made public or kept in the public domain 

especially during the process of the inquiry. 

 

8. Interim redressal – The Executive Authority shall, 
(a) Transfer the complainant or the respondent to the another section or 

department to minimise the risks involved in contact or interaction, if 

such a recommendation is made by the ICC/CICC; 

(b) Grant leave to the aggrieved with full protection of status and benefits 
for a period up to three months; 

(c) Restrain the respondent from reporting on or evaluating the work or 
performance or tests or examinations of the complainant; 

(d) Ensure that the offenders are warned to keep a distance from the 
aggrieved, and wherever necessary, if there is a definite threat, 

restrain their entry into the campus; 

(e) Take strict measures to provide a conducive environment of safety 
and protection to the complainant against the retaliation and 

victimisation as consequences of making a complaint of sexual 

harassment. 

(f) If ICC/CICC feels it necessary to provide a interim redressal for a 
complainant, the same may be recommended to the Executive 

Authority.  

 

9. Punishment and compensation- 
(1) Anyone found guilty of sexual harassment shall be punished in 

accordance with the service rules of the University/ College, if the 

Respondent is an employee, the Executive Authority may:  

 

a) Issue Warning 
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b) Seek written apology 
c) Seek Bond on Good behaviour 
d) Blacklist from examination works / University work. 
e) Debar from Nomination on the committees/statutory bodies of the 

University 

f) Suspend for specific period of time. 

g) Record adverse remarks in Service books/ confidential service register. 
h) Withhold pay rise or increments. 
i) Reprimand or censure. 

j) Recommend for demotion/suspension/dismissal. 

k) Any other punishment according to the service rules applicable to the 
respondent. 

l) To file a police complaint in relation to an offence under Indian Penal Code, 

if aggrieved woman chooses so. 

 

(2) If the respondent is a student, depending upon the severity of the 
offence, the Institution may : 

a) Issue Warning 
b) Seek Written apology 
c) Seek Bond on Good behaviour 
d) Suspend for specific period of time 
e) Withholding results 
f) Debarring from exams  

g) Debarring from holding posts such as member of committee  
h) Expulsion  
i) Denial of admission /readmission/change of College/Change of Branch 

j) Declaring the harasser as “ persona non grata” for stipulated period of time 

k) Any other relevant action 

 

 

10. Action against frivolous complaint.- 

To ensure that the provisions for the protection of employees and 

students from sexual harassment do not get misused, provisions against 

false or malicious complaints have to be made and publicized in the 

workplace. If the ICC/CICC concludes that the allegations made were 

false, malicious or the complaint was made knowing it to be untrue, or 

forged or misleading information has been provided during the inquiry, 

the complainant shall be liable to be punished as per the provisions of 

sub-regulations (1) of regulations 9, if the complainant happens to be an 

employee and as per sub-regulation (2) of this regulation 9, if the 

complainant happens to be a student. However, the merely inability to 

substantiate a complaint or provide adequate proof will not attract 
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attention against the complainant. Malicious intent on the part of the 

complainant shall not be established without an inquiry, in accordance 

with the procedure prescribed, conducted before any action is 

recommended. 

 

 

11. Consequences of non-compliance.- 

(1) The University shall, in respect of any institution that will fully 
contravenes or repeatedly fails to comply with the obligations and duties 

laid out for the prevention, prohibition and redressal of sexual 

harassment of employees and students, take one or more of the following 

action after providing due notice:- 

 

(a) Removing the name of the College from the list of affiliated colleges / 
withdrawal of affiliation. 

(b) Withholding any grant allocated to the institution. 
(c) Declaring the institution ineligible for consideration for any assistance 

under any of the general or special assistance programmes of the 

University. 

(d) Informing the general public, including potential candidates for 
employment or admission, through a notice displayed prominently in 

the newspapers or other suitable media and posted on the website of 

the University, declaring that the institution does not provide for a 

zero tolerance policy against sexual harassment; 

(e) Taking such other action within its powers as it may deem fit and 
impose such other penalties as may be provided in the University 

Regulations, for such duration of time till the institution complies 

with the provisions of these regulations. 

 

(2) No action shall be taken by the University under these regulations unless 
the Institution has been given an opportunity to explain its position and 

an opportunity of being heard has been provided to it. 
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